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00 oTaesIe, HeHTpe

1. O01mme MoJ10KeHNs

Hacrosimee I[onmoxxenne 00 otaerne, EeHTpEe yCTaHABIMBACT (yHKIHMOHAJIHHBIE TIpaBa U
0053aHHOCTH  OTJeJla MYHHMLMIIAIBHOTO ABTOHOMHOIO  YUYPEXKJEHHUS  JIONOJIHUTEIBHOIO
obpazoBanus «/[Boper TBopuecTBa nereit u monoacxku umenu O.I1. TabakoBay.

[Tonoxenue o6 otaene, neHtpe (nanee — Otnen) pazpaboTaHO C LEIbIO perjiaMeHTaluu
CTPYKTYPHBIX, YIPaBICHUECKUX, OPraHU3AIMOHHBIX M COJEPKATEIbHBIX W HMHBIX aCIEKTOB
nesrenbHocTH OTAena.

[Tonoxxenne pa3pabOTaHO C YYETOM HOPMATHBHO-TIPABOBBIX AaKTOB MEKIYHApOIHOTO,
benepaabHOro, MyHUIIMIAIBLHOIO, YUPEXKAEHYECKOIO YPOBHEH, a UMEeHHO: DesiepanbHbIM 3aKOHOM
«O06 oOpazoBanun B Poccmiickoit ¢deneparmm» ot 29.12. 2012 Ne273-@3, Ilpuxazom
MunucrepctBa oOpa3oBanus u Hayku P® or 29 asrycra 2013 r. Ne 1008 «O6 yrBepxiaeHun
[Topsinka opraHM3ali U OCYIIECTBICHHUS 00pa30BaTENbHON AESITEIbHOCTU IO JOMOJHUTEIbHBIM
o0mieoOpa3oBaTebHBIM ~ IpOrpaMMaM» W Jp.; YCTaBOM MYHHUIMIAJIBHOIO aBTOHOMHOTO
YUPEXKJIEHUS JONOJHUTENBHOrO oOpa3oBaHus «JlBoper] TBopuecTBa AETe U MOJIOAEKU HMEHU
O.I1. TabakoBa» (manee — ATJuM).

2. Ilopsanok popmupoBanus u ynpapiaenust Otaesom

2.1. Otmen  sBisieTcss  CTPYKTypHBIM  moxapasaenenueM  JTuM,  Bkimogaer
PYKOBOJUTENS OT/ENa U IeJaroroB JIOMOJIHUTEIBHOTO 00pa30BaHusl.

2.2. Otmen co3maeTcs, pEOpraHu3yeTcs W JMKBUAMPYETCS TPHKA30M JTUPEKTOpa
ATOuM. Otnen ¢opmupyercss Nmpu YCIOBUM KomIiekToBaHus 30 rpynn oObeIUHEHUH IO
ONpeIEIEHHBIM HAIIPABICHHOCTSM.

2.3. KonuuecTBO IITATHBIX E€AMHUI[ M YHCICHHOCTb IME€JarorMyecKuX pPaOOTHUKOB
OTJIeNa ONPEeeIIIeTCs MITATHBIM PACIUCAaHUEM U YU€OHBIM IUIAHOM, COCTAaBIISIEMBIMU €5KET0THO.

2.4. PaGotHuku Otaena Ha3HAYarOTCs, MEPEBOAATCS, OCBOOOXKIAIOTCS OT 3aHUMAEMOM
JTOJDKHOCTM — TIPUKAa3oM  JTUpEeKTopa C  COOJoJieHueM  TpeOOBaHMH  JEHCTBYIOLIETO
3akoHoaarenscTBa 0 Tpyae PO.

2.5. Ymparnenue nesrenbHOCTRI0 OTIENIa OCYIIECTBIISICTCS B COOTBETCTBUHU C Y CTaBOM
JATJIuM u HaACTOSIITUM MOJIOKEHUEM.

2.6. PykoBomctBo OTmenoM OCYIISCTBIISCT 3aBEIYIONIMH OTICIIOM, Ha3HAYaeMBIH
aupexkropoM A TIuM.

2.7. Pabota 3aBemyromero OTAEIOM OPTaHU3yeTCs B COOTBETCTBHH C JOJDKHOCTHOM
UHCTPYKIUEN.

2.8. B HemocpeacTBEHHOM MOTYUHEHHUH 3aBEIYIONIETO OTAEJIOM HaXOMATCS Teqaroru
JIOTIOJTHUTEILHOTO 00pa30BaHusl — PYKOBOAUTENN O0BbEIMHEHUH (Jjajiee - Telaroru), BXOSIuX
B COCTaB OTZeENa.

2.9. JlestensHocTh OTaENIa KOHTPOIUPYIOT AUPEKTOP U €T0 3aMECTHTEIIH.
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3. leab, pyHKUMHU U copep:KkaHue HeaTeabHocTH OTHena

3.1. Uenm, 3amaun u coaepxkanue jnesrensHoctd OTnena ompenensoorcs B
COOTBETCTBUU C LIEJAMH, 33JladaMU U cojeprkanreM aesrenbHocta A TIuM.

3.2. OcHoBHOW wenpto pabotel OtThena sBISETCS OpraHU3alMs, KOOPAMHAIUS U
yIpaBieHUE JEATEJIbHOCThIO TMEAaroroB M oOecleyeHre OpraHu3allMOHHO-METOINYECKUX
YCIOBHHA JJIsi  peanu3aliil  JIOMOJHUTEIbHBIX OOIIEPa3BUBAOIIMNX HPOTpaMM IO  IIECTH
HaIlPaBJICHHOCTSAM:  TEXHHYECKOM,  COIMAIbHO-NEJArOTUYECKON,  €CTECTBEHHO-HAYYHOM,
XYH0KECTBEHHOH, PU3KYIbTYPHO-CIIOPTUBHOMN, TYPUCTCKO-KPACBEIIECKOM.

3.3. 3apmaum Otnena:

- CO3JaHHE HEOOXOMUMBIX YCIOBUH [UIS JOCTIKCHHS YYallUMHCS IUIAHUPYEMBIX
00pa3oBaTeNbHbIX PE3YyJIbTAaTOB, OOECIEUYEHUE COXPAHHOCTH (PU3MUECKOTO, MCUXUYECKOI0 U
COLIMAJILHOTO 3/10POBbs yYaIUXCH;

- OpraHu3anusi M IPOBEICHHE MAaCCOBBIX MEPONPUATHI, COPEBHOBAHUM, HWIPOBBIX
IIPOrpaMM U JIp.;

- 00001IeHre, pacrpocTpaHeHe, BHEIPEHUE B MPAKTUKY AEATEIHHOCTH OOBEIMHEHHI
OTJIeNa JYYIIEro MeJarornyeckoro OIbITa B 00JaCTH JI0NOJHUTEILHOTO 00pa30BaHus;

- OpraHum3anus NPOAYKTUBHOTO B3aHUMOJCHCTBUS C POOUTENAMU (3aKOHHBIMU
NPEJCTaBUTEIISIMI) HECOBEPIICHHOJICTHUX YYaIIMXCs, MPOBEICHHUE Pa3InIHBIX (HopM paboTHI ¢
CEMbEH B LIEJIAX BOBJICYECHUS POJUTENECH B COBMECTHYIO IE€SITEIBHOCTb.

3.4. B cBoeil nesaTenbHOCTH OTIEN pyKOBOJACTBYeTcsi KoHBeHIMEH o mpaBax peOeHKa,
3akonoMm «O6 obpazoBanuu B PO» u apyrumMu 3aKOHOAATENbHBIMH JOKyMeHTaMu P®, a taxxke
VYerasom [T/IuM, Hacrosmum [lonokeHneM U IpyruMu JOKaJIbHBIMU HOPMAaTUBHBIMH aKTaMU:

. [IpaBuiamMu BHYTPEHHETO TPYAOBOTO PaCOPsIKa;

. JIOJKHOCTHBIMH HHCTPYKIIUSIMH, OIPEICISAIOIUMH 00s13aHHOCTH
ImeagarortdeCKux pa6OTHI/IKOB;

. WHCTpyKIIMMH  TIO  OXpaHe Tpyda, TEXHUKE O€30MacHOCTH, TOXapHOU
0€30MacHOCTH,

. IIpukasaMu 1 paciops’KEHUSAMH TUPEKTOPA.

3.5. OpraHu3anMOHHO-TIEArOTHYECKUE BOTIPOCHI, CBSI3aHHBIE C ACATEIBHOCTBIO OT/EINa
U BXOJAIIMX B €0 COCTaB 00bEMHEHU, 00CYX1at0TCs M PEIIAlOTCs Ha COBEIIAHUAX OT/IeNa.

3.6. Conepxanme nestensHocTH OTaena ompenensiercss IIporpamMmoii  pa3BHTHS
ATJuM na 2015-2020 r.r., OOGpa3zoBarensHoit mporpammoii JTAuM na 2015-2017 r.r.,
BOCITUTATEILHON CHCTEMOM, IJIaHOM Yy4yeOHo-BocmuTarenbHON padoTel JTuM Ha y4deOHBIN
rog. PabGora oTnena BeneTcss Ha OCHOBE IUIAHOB, JOIMOJIHUTEIBHBIX OOIIEpa3BUBAIOIIUX
IIporpamm, yTBepKAeHHbIX aupexkropoM T IuM.

3.7. Otmen  opraHu3yeT  oOpa3oBaTelbHBII  Hpolecc B COOTBETCTBUH  C
JIOTIOJTHATEILHBIMU  OOIIIEpPa3BUBAIONIMMU  MporpaMMaMu  oO0beauHeHu. ObOecrnieunBaeT
CO3/laHMe HEOOXOAMMBIX YCIOBHHM Ui JIMYHOCTHOTO PA3BUTHUS, YKPEIJICHHUS 370POBbS U
CaMOONpENENEeHNs, TBOPUYECKOTO TpyAa ydwamwuxcs, (OpMUpPOBaHUS OOIIEH KyJIbTYpBHI,
a/IanTaluy K )KM3HU B COBPEMEHHOM OOIIECTBE, OPraHU3alluU COAEPIKATENILHOTO JOCYTa.

3.8. Otnen okaszpiBaeT KOHCYJIBTAIIMOHHYIO TIOMOIIb U OPTaHU3AIMOHHYIO TIOMJIEPKKY
nejaroraM  JIONMOJHUTEIBHOrO 00pa3oBaHUS TNpU MOATOTOBKE W MPOBEACHUH 3aHATH,
TBOpYeCKuX jen B o0benuuenusx AT uM.

3.9. Ortpnen opraHuzyeT MacCOBbIE MEPONPUATHS: BBICTABKH, SKCKYPCHH, COPEBHOBAHUS,
KOHKYPCBHI, (pecTUBaNIM, KOH(EPEHIIMH U Ap. HA OCHOBE YTBEPKAEHHBIX IUIAHOB, MOJIOKEHUN U
IPOEKTOB, pPa3pabOTaHHBIX IME€JaroraMd JOMOJHHUTEIBHOIO OOpa3oBaHUs COBMECTHO C
nearoraMu-opraHnu3aropamMu u Apyrumu corpyaaukamu I TIuM.

3.10. Otnen opraHu3yeT W MPOBOAUT MEPOINPUATUS Ha 0a3e Apyrux oOpa30BaTENbHBIX
OpTraHU3alMI U YUPEKIECHUN KyJIbTYPbI IO COTJIACOBAHUIO.



3.11. Otnen obecneunBaeT MO Mepe CBOMX BO3MOXKHOCTEH oopMieHHe MOMEIIeHUN U
HEOOXOIUMBIA PEKBU3UT (KOCTIOMBI, JEKOpallMd, HHBEHTAph, TEXHUYECKUE CPEACTBA) JUISA
IIPOBE/ICHUS] MACCOBBIX MEPOIPHUSATHIA.

3.12. B Otnene Beaérca meroauueckas paboTa, HampaplieHHas HA COBEPIICHCTBOBAHUE
o0pa3oBaTeNbHOTO Tpolecca, mporpamMm, (GopM U METONOB JAEATEIBLHOCTH OOBEAMHCHHUI,
noBbiieHus  kBanudukanuu negaroroB  JATJuM. Otaen pabGoTaeT Haj pa3BUTHEM U
MOTIOJIHEHHEM ~ y4eOHO-METOJUYECKOT0  KOMIUIEKCa,  MaTepHalbHO-TEXHUYECKOH  0asbl,
MH(OPMALIMOHHBIX CBSA3EH, BHEAPEHUEM HOBBIX MEJAarOrMUeCKUX TEXHOJIOTHH, UCIIOIb30BaHUEM
WHHOBAIIIOHHOT'O OIIBITA.

3.13. OTaen cormacyeT CBOK JIEATEIBHOCTh C pabOTON APYrHMX CTPYKTYPHBIX
noapasaeneHuid JAT/uM, yduTbIBaeT 3ampochl M IOXKEIAHWS YYALIUXCA M UX POAUTENIEH
(3aKOHHBIX MPEJICTABUTENIECH ).

3.14. Otnen B cBoeil paboTe B3aMMOACUCTBYET C JAPYrUMH 00pa30BaTEIbHBIMU
OpraHM3alUsIMH — CPEAHMMH O0011e00pa30BaTeNbHBIMU IIIKOJAMH, TUMHA3UAMHU, JHIIECSIMH,
JOUIKOJFHBIMU ~ 00pa30BaTENIbHBIMU ~ YUPSKICHUSIMHA TopoJa B Tpeaenax HeoOXOAMMOH
1[eJ1€CO00Pa3HOCTH U CBOCH KOMIIETCHITHH.

4, OTBeTcTBEHHOCTH M npaBa OTaena

41. TIlpaBa wu o0s3amHocTH OTAenma W €ro  COTPYAHHKOB  OMPEICIISIOTCS
3aKoHOJaTelbHbIMU akTamMu Poccuiickoit ®enepanuu, YcraBom JATuM, A0IKHOCTHBIMU
MHCTPYKLUSIMHU U JIOKaJIbHBIMU HOpMaTUBHbIMU akTamu T/ uM.

4.2.  Otpeny nansi BBIOJHEHHUS BO3JIOKEHHBIX Ha HEro (YyHKUIMN MpegoCTaBICHO
MpaBo:

- CaMOCTOATENIBHO IJIAHUPOBATH CBOKO JIESITENBHOCTD C y4€ToM Leser u 3anay T/ uM B
IICJIOM;

- BHOCUTH MPEIJIOKEHHUS 10 PA3BUTHIO OPraHU3allMOHHOW M TBOPYECKOM JESTEIBbHOCTH
ATuM;

- 10 COTJacOBaHHIO HCIOIB30BaTh TOMEIICHHs, MeOenb, OpPITEXHUKY, Mpouee
000pyI0BaHuE /TSl MOJTOTOBKHU U MPOBEICHUS MACCOBBIX MEPOIPHUSTUH.

- OCYIIECTBISITh B3aUMOJICUCTBUE U COTPYJHUYECTBO C 0O0pa30BaTEIbHBIMU U JAPYTUMU
YUPEKICHUSMH HAa JOTOBOPHOU OCHOBE;

- 3ampammMBaTh OT CTPYKTYPHBIX TMOJpa3AefeHuil WHGOpMaIMio, JOKYMEHTAlUI0 |
MaTepHuabl, HEOOXOIUMBIE JIJIsi PEIIEHUS BOIIPOCOB, CBA3AHHBIX C BBHIMOJHEHUEM BO3JIOKEHHBIX
Ha OTJIeI 3a4a4;

- IaBaTh pa3bACHEHUs U peKoMeHaauu corpyanukam JTuM no Bompocam, BXOASIIUM
B KOMIIETCHIIMIO OT/EIa.

4.3. TIlpaBa, mpeaocTaBieHHBIC OTACIY, PEATU3yeT 3aBEAYIONIMA OTIEIOM, a TaKXKe
COTPYIHHMKH OTJE€Ja B COOTBETCTBUM C YCTAHOBJICHHBIM JIOJDKHOCTHBIMU HHCTPYKIUSMH
pacmpeneneHueM 00s13aHHOCTEH.

4.4. 3apenyrommii OTaeI0M UMEET MePCOHATBHOE TIPABO:

- Y9aCTBOBATh B MOJ00PE MEAAroroB OT/eNa Ha BAKAHTHBIE JOJIKHOCTH,

- KOHTPOJMPOBATh IO BONPOCAM, BXOJSIIMM B KOMIIETEHLUHIO OTAENA, AESITEIBbHOCTD

COTPYJHHKOB OTJENA;

- BHOCUTb MPEIIOKEHHUS 0 NEITENBHOCTU Apyrux noapasaeneuuit 1 T1uM;

- y4acTBOBaTh B MOJTOTOBKE W COTJIACOBAHWM TUIAHOB, KACAIOIIUXCS 00pa3oBaTEIHLHOTO
npouecca JAT/uM;

- BHOCHUTH Y€pe3 3aMECTUTENIE IUPEKTOpa Ha PACCMOTPEHHE MPEIIOKEHUS IO

BOIIPOCaM, BXOJSAIIMX B KOMIIETEHIIUIO OT/EIIA;

- 1aBaTh MOJYMHEHHBIM COTPYTHUKAM YKa3aHUs, 00s3aTEIbHBIC ISl HCTIOTHEHUS.

4.5. CoTpynHHUKH OTAENa HECYT OTBETCTBEHHOCTD 3a:

- CcOONIOZICHWE TPaBWJI BHYTPEHHETO TPYAOBOTO pacHopsika, MPOTHBOIOKAPHOMN
0e30IMacHOCTH U TEXHUKU OC30IMacHOCTH;



- coOmrofieHre TPYAOBOH IUCIUIUIMHBI W  BBIIOJIHEHHWE CBOUX JOJKHOCTHBIX
0053aHHOCTENH;

- CBOGBPEMEHHOEC U KAUECTBEHHOE OCYIIECTBICHHE (DYHKIHNA, OMpeAcIeHHBIX
HacrosimuM [lonoxxeHuem;

- BEIEHUE JIOKYMCHTAllUH, TPEAYCMOTPEHHOW  JEHCTBYIOIIUMHU  JIOKATHHBIMH
HOPMATHUBHBIMU aKTaMH;

- TIPEOCTaBIICHUE B YCTAHOBICHHOM IOPSIIKE CTATUCTUYCCKOW M MHOW MH(OPMAIMH O
CBOCH JICATEIILHOCTH;

- KQ4eCTBO MOATOTOBICHHBIX METOANYECKHUX, HHPOPMAIIMOHHBIX M HHBIX MAaTEPHUAJIOB.

4.6. CoTrpyaHuku oTAesa OO0ECIEeYMBAIOT COXPAHHOCTh, Y(P(PEKTUBHOE M IIEJICBOC
MCIIOJIb30BaHUE UMYIIIECTBA, 3aKPEIJICHHOTO 32 OTACIOM.

5. llopsinok Benennst nokymenranuu Otaena

5.1  Pabora Otnena npoBogutcsa B cooTBeTcTBUU ¢ Ilnanom yueOHO-BoCIUTATEbHON
pabotsl Ha To1, [1anoM paboThI Ha MeCsII], TEKYIIIMMH TUIAHAMH.

5.2  Pabora nenaroroB Otzaena OpraHu3yercsi B COOTBETCTBUM C IUIAHOM paboThl Ha
yueOHBIN roj, ¢ pacnucaHueM paOoThl OOBEIUHEHUM M METOAMYECKHMH 4yacamH padoThl, Ha
OCHOBE YTBEpXKIEHHBIX JOMOJIHUTEIbHBIX OOLIEpa3BUBAIOLIMX IPOrpaMM U TEXHOJOIMYECKUX
KapT (TUTAaHOB) 3aHSATHUH.

5.3  JesarenbHocTh oObenuHeHuit ¢ukcupyercs B KypHame ydera paboOThI
o0beIMHEHHs YCTaHOBJIEHHOro oOpa3ua. Bexenue xypHana pernamentupyercs MHcTpykuumen
10 BEICHUIO )KypHasa yyeTa paboTbl 00beANHEHUS.

5.4  3asenyroumit Otmenom dopMupyeT oTu€T pabOTHI OTHAENA 3a TOJ Ha OCHOBE
TOJIOBBIX OTYETOB COTPYAHHUKOB OTAEJIA, TOTOBUT CTATUCTUYECKYIO OTYETHOCTD M JIp. 10 3aIIPOCy
agmuaucTpauuu AT/ uM.

5.5 3asenyromuii OTzmenoM W MeAarord JONOJHUTENBHOTO 0Opa3oBaHUS BEAyT
JIOKYMEHTAIUIO B COOTBETCTBUH C JIOKAIbHBIMU HOpMaTUBHbIMU akTaMu J[TIuM.

Ilepeyens popmupyemoit OTaes10M JOKYMEHTAIIUN:

1. IlepcnexTuBHBI M1aH pabOThI HA YYEOHBIH To1.

2. IIpoTokounsl 3aceaHuii oTAeNa.

3. TomnoBbie oTueTHI.

4. Kypnanel yueta paGoThl 1€aroros JOMOJHUTEIBHOTO 00pa3zoBanus OTaena.

5. JloxkymeHTBHI (CHMCKH, TEpenucka) O MIpPOBEICHUM M ydyacTUe B CMOTpax,
KOHKYpPCax Y JIp. MEPOIPUSITHSIX.

6. IlomoxxeHHs 0 MEPONPHUATHIX, OPTaHU3YEMBIX OT/IEIOM.

7. Cuenapuu, MeTOJUYECKHE pa3pabOTKM (ecTuBajei, KOHKYpCOB M JPYTHUX
TBOPYECKUX MEPONPUATHH (110 HEOOXOAUMOCTH).

5.6  JlokyMmMeHTalMs OTJeNa, a WMEHHO: IUIaHUpOBaHME pPabOThl Ha TOJ, OTYETHI,
JIOTOBOpPHBIE JTOKYMEHThI, [lojoXeHusT O KOHKypcaX, COpPEBHOBAaHHUAX, AakKUUAX U 1p.,
yrBepxkaaercsa nupexropom JATAuM.

5.7 OTBETCTBEHHOCTh 3a KaueCTBO BEIEHHUS JIOKYMEHTAllUW OTJela BO3Jaraercs
HENOCPEICTBEHHO Ha 3aBEAYIOLIETO OTAEIOM.

6. Bnecenue usmenenuii B HacTosiee Ilosioxkenue

6.1. BHeceHne M3MEHEHHI M JTONOJHEHHWW B Hacrosmee [lonoxenne nmpuHUMaercs Ha
[EeIarOrMYeckoM COBETe, MPOCTHIM OOJBIIMHCTBOM TOJIOCOB U OTpaxaercss B Jlucre
pPEruCTpalii H3MEHEHNN.

6.2. Kontponb 3a cobmiofieHneM Hactosuiero ITomokeHus OCyIIECTBISET TUPEKTOP
ATIuM u ero 3amecTUTENH.

Hacrosimee IlosioxxeHue 00 oTaese, HeHTpe NPUHIATO B3aMeH yrpatuBuiero cuiay IloJsioxeHusi 00 oraene
MYHUIHMIIAIbHOT0 ABTOHOMHOI'0 y4pesk/JIeHusl JOMOJHUTEeILHOro o0pazoBanus «/IBopeu TBopuecTBa aereit
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u moJioaexn» ot 03.09.2015 r., npukas qupexropa Ne 102,
Hacrosimee IMono:xxenne npuHsito Ha [lenarormyeckom cosere JIT/IuM, nporokos Ne 69 ot 29.05.2018 r.
YTBep:kaeHo U BBeJeHO B JelicTBHe MpuKa3oM qupexktopa Nel29 ot 15.06.2018 r.
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